
HOUSEKEEPING MANAGER

ARC (Action, Reflection, Celebration) is a retreat center operated by a resident
intentional community of 4 to 8 people, open to those of all beliefs and spiritualities, 
serving individuals and groups seeking time apart, rest and spiritual renewal.

We are seeking individuals with a commitment and vocation to living in community, 
practicing a spiritual life, and engaging in service and hospitality. The primary focus 
of this position is to have primary responsibility for the cleanliness and look of the 
entire interior of the three guest buildings to create a sacred space for guests.

Key responsibilities include:
• Be a full participant in community life through attending daily meditation/silent 

prayer (morning and evenings for 20 minutes each), attend community 
meetings and activities, participation in community meals and with guests.

• Have a commitment to the sacredness of space that offers comfort and care 
to all who experience retreat.

• Ensure clean, safe, and welcoming environment for guests. 
• Lead and complete housekeeping duties, including laundry, cleaning and 

preparing spaces for guests (including special requests), maintaining 
communal spaces and deep cleaning.

• Leadership and management skills are required for the recruitment and 
supervision of volunteers and on-call hourly staff.

You will need:
• strong organizational and management skills with strong attention to detail
• ability to schedule tasks needing to be done with the flexible schedules of 

guests 
• to work with others in a partnership/team and work well with a supervisor
• ability to carry out physical responsibilities (dishwashing, vacuuming, making 

beds, climbing stairs, set-up needs for guests, working with wood) and to lift 
heavy objects (up to 35 lbs)

• understand housekeeping as both a skill and an art; bring a care for the 
hospitality and cleanliness of the rooms and creation of sacred space

• communicate and lead effectively in order to ensure smooth processes and
• oversight of volunteers and hourly or repair staff
• possess problem solving skills, organizational abilities, and creative initiative 
• believe in the full equality of all people, regardless of gender, race, sexual 

orientation or gender identity, religion, ethnicity, and physical ability
• have the desire to make a real difference in a relevant, established retreat 

center, living and working on 90 acres of white pine forest, and to have fun 
along the way

Benefits: This position has a one to three year term. Benefits: Full room (private 
room with bathroom) and board (vegetarian meals from scratch), $750/month, health 
insurance through MNSure, up to five weeks off annually, two personal days per 
week, $1,250 annually in medical and wellness reimbursements.


